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QUALIFICATI

ogy Project Manager is responsible for overseeing the implemen-
ystem and other technologies which increase productivity, service or
sful candidate will recommend and implement technology within budget, on
akeholders and per the required quality standards.

gree in Business Administration, Computer Science, or related field.
of experience working in a cross functional capacity at Steven Engineering or similar business.
ertification or equivalent project management certification preferred.
rmediate Excel skills required.
rong leadership and communication skills.
Ability to manage multiple projects and prioritize tasks effectively.
Knowledge of the Infor Sx.e ERP system
Experience managing cross-functional teams.
~ * Strong analytical and problem-solving skills.
~ e Strong attention to detail.
- o Ability to work independently and in a team environment.
¢ Ability to work under pressure and manage tight deadlines.
o Ability to travel to meet with stakeholders, attend training sessions, or manage project resources.

—

RESPONSIBILITIES:

e (Qversee the planning, development and integration of ERP systems or other technology with vendors and
Steven Engineering personnel.

e (Create and maintain a comprehensive project plan that outlines the project’s scope, schedule, budget, and
resources required.

e Establish a communication plan, which includes regular status updates and stakeholder engagement.
e Monitor progress, identify risks, and develop mitigation strategies to keep the project on track.

¢ Manage project resources, including indirect management of project team members and direct management
of vendors and contractors.



e Develop strong vendor and contractor relationships to ensure deliverables are met within budget and on schedule.

e Review the functionality of the new ERP/Technology systems, as well as upgrades and modifications to
current systems. Refine the system to best provide user satisfaction and optimum productivity through
workflow and modifications.

e Track, analyze and resolve issues with the ERP/Technology systems related to the implementation or upgrade.
e Communicate with management on schedules, delays and work changes for ERP and technology projects.

¢ Train users on new and upgraded systems ensuring team members are motivated to achieve project objectives.
¢ Manage change across the organization to ensure successful adoption of the new system.

o \Work closely with the executive team, department managers, IT personnel, and end-users, to ensure the
project meets Steven Engineering’s requirements and objectives.

e Steven Engineering, Inc., at the Company’s discretion, reserves the right to revise or change position
responsibilities as the need arises.

The ERP/Technology Project Manager will work in an office environment at Steven Engineering’s main campus,
although remote work may be an option on occasion and at the discretion of the ERP/Technology Project I\/Ianager S
Supervisor. The ERP Project/Technology Manager will report to the CEO of Steven Engineering. :

HOURS OF WORK:

As necessary to ensure timely completion of the project. The ERP Project Manager may be required to work
normal business hours to accommodate project deadlines and stakeholder availability.

PAY RANGE:
$95,000 - $115,000, DOE.

STEVEN ENGINEERING PROMOTES AND THRIVES IN A TEAM EN

This job description is not intended to be all-inclusive, and employee will also perform ot related business
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